
                       Jackson County Variance Application Fee $750.00 

Jackson County Zoning, Planning & POWTS Department   Updated January 2026 

VARIANCE 
 
A variance is a relaxation of the standards set in an ordinance. Variance requests are decided by a 
5-member Board of Adjustment (BOA) which is appointed by the County Board Chair. The Board of 
Adjustment is known as a quasi-judicial body because it functions almost like a court. Its decisions 
must comply with specific criteria provided in Wisconsin State Statutes. The Board of Adjustment 
must apply with county ordinance provisions as they are written. Its job is not to compromise for a 
property owner's convenience but to apply appropriate legal standards to a specific situation. 
Variances are meant to be an infrequent remedy where an ordinance imposes a unique and 
substantial burden. 
 
PROCESS 
 
1.  Submit a completed application form and a $750.00 non-refundable fee. 
2.   Provide detailed plans describing your project. 
3.  Provide written justifications showing that your project meets the legal criteria for a variance as 
outlined in the "Three Re q u i r e d  C r i t e r i a ". 
 
After receiving your application materials, the Zoning Department will publish notice of your 
request for a variance in the Banner Journal  noting the time and location of the public hearing. 
In addition, a public notice will be sent to neighboring property owners. The burden of proof will 
be on you as property owner to provide verifiable facts upon which the Board may base its 
decision. At the hearing, the  appl icant  must  appear in person or be represented by an agent 
to speak on your variance request. 
 

THE FOLLOWING THREE REQUIRED CRITERIA MUST BE MET: 
 
1). Unnecessary Hardship: 

 The absence of a variance would unreasonably prevent the owner from using the property 
for a permitted purpose or would render conformity with such restrictions as to be 
unnecessarily burdensome.  

 Reasonable use relates to whole property.  
 Owner has a duty to investigate options for use of property.   
 No self-imposed hardship (commenced beforehand).  
 Personal preference/convenience or financial hardship is NOT a hardship that justifies 

granting of a variance. 
 A variance runs with property, not owners.    

 
2). Physical Property Limitations:  

 The hardship is due to physical limitations of the property, not circumstances of the 
applicants.   

 Violations & nearby variances Do Not justify a variance.   
 Physical limitations of the property itself refer to dimensions and topographic features, such 
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as slope, wetland, etc.   
 Location of existing structures on the property is NOT a physical limitation of the property.    

 
3). Not Contrary to Public Interest:  

 Purpose statement of ordinance outlines public interest factors.  
 The effect of a variance on general public must be determined. 
 Will result in no harm to the public, including the environment. 

 
JUDICIAL REVIEW 
 
If your variance request is denied, you may appeal the decision to Circuit Court, as provided in 
Wisconsin State Statutes 59.694 (10). The appeal must be filed within 30 days of the filing of 
the decision in the Jackson County Zoning Office. 
 
I request a variance from Section _____________________________ of the Jackson County Chapter 
_________________________________Ordinance.    
 
Describe your NEED for a variance and why the request meets the THREE Required Criteria below:   
 
Need for a Variance:  
_______________________________________________________________________   
_______________________________________________________________________   
_______________________________________________________________________ 
    
1). Unnecessary Hardship: 
_______________________________________________________________________   
_______________________________________________________________________   
_______________________________________________________________________   
 
2). Physical Property Limitations:  
_______________________________________________________________________   
_______________________________________________________________________   
_______________________________________________________________________    
 
3). Not Contrary to Public Interest:  
_______________________________________________________________________   
_______________________________________________________________________   
_______________________________________________________________________      
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Zoning, Planning & POWTS 
Department 

307 Main Street, Suite B03, Black River Falls WI 54615 
Ph:  715.284.0220 ∙ Fax:  715.284.0238 

www.co.jackson.wi.us 
The undersigned hereby petitions the Jackson County Board of Adjustment to allow for a special exemption to a Jackson County 
Ordinance as follows:   

Applicant Information 
Owner’s Name: Applicant’s Name: 

 

Mailing Address: 
 

Mailing Address: 

City, State, Zip Code: 
 

City, State, Zip Code: 

Email Address: Email Address: 
 

Phone Number: 
(              )  

Phone Number: 
(              ) 

Legal Description 
Property Address: 

□ City of □ Village of □ Town of  

Lot Size (Acres): Tax Parcel ID Number: 

         ¼ of the         ¼, Section          , T           N, R         E  /  W Subdivision Name: 

CSM #                                                Lot # Block # Lot # 

Present Use: Zoning District: 

Present Improvements upon land: 

Proposed Use: 

Complete the Plot Plan shown on the reverse side of this application. 
The Petitioner and interested parties are required to attend the Board of Adjustment’s public hearing.  The Board of Adjustment will 
consider all input presented which will aid in their decision-making process. 

Date: Signature: 
Owner/Applicant/Agent 

For Zoning, Planning and POWTS Department Use: 
Section(s) of the Ordinance from which a Variance is requested: 
 
 

Petition:                                                        
□ Approved 
□ Denied 
□ Conditionally Approved 

Notes: 
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Property Site Plan 
         

 
                 

                          

                          

                          

                          

                          

                          

                          

                          

                          

                          

                          

                          

                          

                          

                          

                          

                          

                          

 
 

  
 

 
 

 

Scale 
1: 

This may be drawn or you may use an aerial photo of the parcel. They can be found and printed off at 
https://beacon.schneidercorp.com/Application.aspx?App=JacksonCountyWI&PageType=Map. The site map or aerial 
photo MUST include the following:  
Driveway location and distance from lot lines.  Dimensions of the proposed structure. 
Distances from lot lines to the proposed structure.  Distance from septic system to proposed structure. 
Distance from centerline of road to proposed structure(s). Distance from well to the proposed structure. 
Distance from existing structure(s) to proposed structure.  
Distance from any river, creek, stream, pond or lake to proposed structure(s). 

 
Note:  Proposed building site and driveway location MUST be flagged or staked prior to a scheduled public hearing site 

visit or onsite inspection with the Jackson County Zoning Committee and Jackson County Zoning Department. 


