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COVID-19 Business
Toolkit

PREPARING TO REOPEN WORKPLACES FOR
COVID-19

This document is intended for local businesses , recreational facilities, religious services,
and other agencies with guidance on keeping our community safe in response to the
COVID-19 pandemic. This toolkit provides sample policies, recommendations, proce-
dures, as well as sector-specific advice for reopening safely and incrementally and to
assist in take action to prevent a facility from being an environment where transmission
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occurs.

The Jackson County Public Health department encourages organization to consider this
guidance holistically, and apply it where able. Organization should feel empower to enact
the solution most appropriate to their needs and should consider what their actions will
be if there is another wave of COVID-19.

The timeline for gradual reopening must be determined using public health data reflect-
ing the number of cases, the level of access to testing, level of personal-protective equip-
ment (PPE) available for first responders and healthcare workers, hospital readiness, and
capacity for local contact tracing.

This Document may be updated as new guidance comes out. Please Visit https://
www.co.jackson.wi.us/ or Jackson County Public Health on Facebook for the last ver-
sions. Call 715-284-4301 with any additional questions.

REFERENCES

This toolkit was adapted from the La Crosse & Monroe County’s business toolkits, WEDC
reopening guidelines, and recommendations outlined by the CDC. Thank you to the all of
the organizations for sharing your work with other counites for adaptation.
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SPECIAL POINTS OF INTEREST

Stay Home when ill

Maintain 6-food distance from others
whenever possible

Wear a mask in public to protect
others

‘Wash you hands frequently with soap
and water.

Minimize travel to areas considered “
viral hot spots” within and byond our
state borders

Avoid large gatherings

Get Tested if you have ANY of the 12
symptoms of COVID-19




COMMON QUESTIONS/FAQ

1. What are the symptoms of COVID-19?
a. These symptoms may appear 2-14 days after exposure to the virus:

i. Fever, cough, shortness of breath or difficulty breathing, chills, re-
peated shaking with chills, muscle pain, headache, sore throat, new loss of taste or
smell.

ii. For more information from the CDC, click
2. What are Required Safe Business Practices?
a. Required Safe Business Practices, click
3. What are Minimum Basic Operations?

a. The minimum necessary activities to maintain the value of the business’ in-
ventory, preserve the condition of the business’ physical plant and equipment, ensure
security, process payroll and employment benefits, or for related functions, including
where these functions are outsourced to other entities.

b. The minimum necessary activities to facilitate employees of the business
being able to continue to work remotely from their residences.
4. What can | do to keep my employees safe?

a. Pre-screen employees for symptoms prior to starting shift.

b. Do NOT allow symptomatic people to work. Send them home if they arrive at
work sick.

c. Encourage staff to wear a mask or face covering.

d. Provide the opportunity for staff to wash hands often (or provide hand sanitiz-
er).

e. Encourage all staff to cover coughs and sneezes using elbows (not hands).

f. Practice social distancing and stay at least 6 feet from other people whenever
possible.

g. General guidance for businesses is also available at:

5. 1 work from home. Am | allowed to continue working?

a. Businesses, including home-based businesses, may continue operations
consisting exclusively of employees or contractors performing activities at their own
home or residences (i.e., working from home).

6. What should | do if my employer is trying to force me to work while sick?
a. Contact the Wisconsin

7. Should | wear a cloth mask in public?
a. Yes, refer to the for guidance on proper face coverings.

8. Businesses should:

a. Restrict the number of workers present on premises to no more than is strict-
ly necessary to perform the essential operation.

b. Increase standards of facility cleaning and disinfection to limit worker and
patron exposure to COVID-19.

c. Adopt protocols to clean and disinfect in the event of a positive COVID-19
case in the workplace.

d. Adopt policies to prevent workers from entering the premises if they display
respiratory symptoms or have had contact with a person with a confirmed diagnosis of
COVID-19.



COVID-19 CHECKLITS
AT THE ENTRANCE:

[1 Ensure employees are screening themselves for symptoms before enter-
ing the building and are not coming to work if they are having any symp-
toms.

[ Post signage reminding employees and visitors of the symptoms of
COVID-19.

[ Restrict the number of employees present on premise to no more than is
strictly

necessary to perform essential operations.

[ Provide tape or other means of marking on the floor (if you have a recep-
tion area), to show people where to stand.

1 Promote flexible/remote work schedules to reduce the number of employ-
ees in the office at any given time.

1 Frequently disinfect high touch surfaces like door handles, light switches,
and restrooms using an EPA approved disinfectant effective against COVID-
19.

[1 Eliminate self-serve water, coffee, and candy dishes.
RECEIVING DELIVERIES:

[ If providing delivery services or receiving deliveries, utilize no-contact strat-
egies to avoid unnecessary face to face contact (no door to door sales).

[1 Limit and/or designate areas that packages and mail can be dropped off in
order to minimize the number of delivery drivers coming into your office
space.

THROUGHOUT THE OFFICE:

[ Spread out workstations so employees can remain six feet apart at all
times.

[] Limit shared equipment/electronics like phones, computers, etc. and disin-
fect between employee use.

[J Minimize contact between employees:

o Limit/eliminate in person meetings. Use ZOOM, Skype, or other means of
meeting that are not in person.

o No hand shaking, high fives, other direct person to person contact.
1 Send sick employees home immediately and disinfect their work area.
IN SHARED SPACES:

1 Ensure hand-wash sinks in break rooms and restrooms are always stocked
with soap and disposable paper towel.

1 Remove extra chairs and tables in break room to allow people to remain six
feet apart when possible.

[ Disinfect high touch surfaces in these areas frequently.

[ Discontinue shared snacks or potluck style food activities.



COVID-19 CHECKLIST CONT.

AT THE ENTRANCE:

1 Post signage reminding customers and
employees to check for symptoms and
not to come into the store if they are sick.

[ Provide hand sanitizer/sanitizer wipes
for wiping cart handles.

[ Maintain secondary exits accessible in
case of emergency.

1 Encourage curbside pick-up.

[J Limit number of customers in the store
at any given time.

[ Offer at least two hours per week of
dedicated shopping time for vulnerable
populations (people over 60, pregnant
women, and those with chronic condi-

tions like heart disease, diabetes, and

lung disease).

o Establish lines to regulate entry utilizing
markings for patrons to enable them to
stand at least six feet apart from each
other while waiting (consider alternatives
to lines such as allowing customers to
wait in their cars for a text or call when
it's their turn to enter).

THROUGHOUT THE STORE:

| Provide arrows encouraging one-way
traffic up and down store aisles.

| Provide tape or other means of mark-
ing on the floor to show customers where
to stand when waiting in high traffic areas
(at the deli or post office counter).

I Use PA system to message social
distancing and shopper safety to custom-
ers.

[l Encourage use of carts to facilitate
social distancing.

[l Limit/stagger times when vendors or
employees are stocking shelves.

] Provide hand sanitizer stations.

1 Minimize contact between employees
and customers and maintain social dis-
tance among employees.

1 Discourage employees from sharing
phones, desks, offices, or equipment/

tools they need to do their jobs (disinfect
between use when shared equipment is
required).

[ Allow employees to wear face covering
if they choose.

] Ensure employees are screening
themselves for symptoms before entering
the building and throughout work day.

[ Send sick employees home immedi-
ately and disinfect their work area.

[ Encourage curbside pick-up.
AT THE CHECK-OUT:

[1 Use markings on the floor or footprint
graphic (attached or on website) to show
customers where to stand

[1 Use every other check-out lane.

[1 Disinfect high touch surfaces as often
as possible (key-pads, pens, conveyor
belts) with an EPA approved disinfectant
effective against COVID-19.

[ Provide hand sanitizer to employees to
use between customers.

[ Install physical barriers such as clear,
plastic sneeze shields.

IN SHARED SPACES:

1 Ensure hand wash sinks in break
rooms and restrooms are always stocked
with soap and disposable paper towel.

[1 Remove extra chairs and tables in
break room to allow people to remain six
feet apart when possible.

(1 Disinfect high touch surfaces in these
areas frequently.



RECOMMENDED ELEMENTS OF SICK POLICY f

During the COVID-19 pandemic, businesses should reduce the risk of virus

transmission between staff and customers. One of the most critical elements of
this process is implementing a strict sick policy, designed to identify staff mem- Q\ 5 F-\—
bers at risk of having COVID-19 based on their symptoms, exposure status,
and/or travel history. Staff members should be informed frequently of the policy
and told about the conditions under which they should not report to work, which
should include: ( [

* Having symptoms consistent with COVID-19. ,

o
» Living in a household with someone exhibiting fever or respiratory - &

symptoms who either has not been tested for COVID-19 or tested T~
positive for COVID-19.

» Having had direct contact with a laboratory-confirmed positive case.

» Having recently had non-essential travel.

SAMPLE SICK POLICY

A sample policy is provided below:

[BUSINESS NAME] is fully committed to safeguarding the health and safety of all staff
and customers. For this reason, effective immediately, [BUSINESS NAME] enacts the
following policy applicable to all staff members, regardless of position or authority:
« All staff members will complete a “daily active monitoring” form regarding
any symptoms they may have. This form must be completed at the begin-
ing of every shift.
« Staff members who have any symptoms consistent with COVID-19 will
not be allowed to work.
« Staff members living in a household where individual member(s) have
symptoms who have not been tested for COVID-19 or who tested positive
for COVID-19 will not be present in the workplace.

« Staff members who have recently traveled outside of

QUARATINE AND ISOLATION ALGORITHM

Jackson County Public Health has often been asked for case-by-case guidance on
whether employees should be allowed to work based on symptoms they experience,
exposures they may have in their households, and travel history. To standardize our
responses to this question, we developed and utilize a “quarantine and isolation algo-
rithm” that guides our recommendations regarding when someone can return to regular
activity (including work). We are providing a copy of this algorithm to assist businesses
in making determinations for staff. The algorithm can be found on page 9.
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Each business should have an “active monitoring” system, in which each staff member is
asked about their symptoms, exposures and travel history prior to starting each shift.
When possible, it is good practice to check staff member temperatures prior to the start of
a shift.

Any staff member who has any of the following symptoms should be excluded from work:

e TFever (100.0 For e Cough e Difficulty Breathing
Higher)
e Feeling Feverish e Sore Throat e Loss of Taste or Smell
e Chills e Tightness in e Rarely: Abdominal Pain
e Muscle Aches e Shortness of e Rarely: Nausea

Additionally, any staff member who reports they have a household member who is
positive for COVID-19 or has symptoms of COVID-19 and is not being tested should
be excluded from work.

Finally, any staff member who has had non-essential travel, even if it was just through
an airport or on a road trip should be excluded from work.

How to Implement
There are a variety of ways you can implement an active monitoring program:

» Have one or two entrances that staff are required to use. Before they enter the
building, station designated staff members at those entrances to ask the screen
ing questions (and, if applicable, to take temperatures).

» Require all staff members to complete an electronic version of the question
naire on a platform such as Google forms and allocate management to look
through the answers and identify any staff members who should be excluded.

Recommended Questions

We recommend that you include the following questions in your active screening ques-
tions:

* Do you currently have any of the following symptoms? [LIST SYMPTOMS]

» Sometimes, people feel “off” before they develop symptoms. Do you feel
“different” today than you did yesterday?

« Is there anyone else in your household that has any symptoms?

* In the past 14 days, have you been in contact with someone who was diag
nosed with COVID-19?

* In the past 14 days, have you done any non-essential travel?

Sample Employee Screening Tools can be found on Page 10 & 11.



This guidance is geared towards retail operations. If other types of businesses
need guidance, please call our main line (listed on the first page).

Business should take steps to limit the amount of traffic in their stores, which ’
should include a variety of strategies to reduce transmission risk for both cus-

tomers and staff. Some strategy ideas you may consider include: F
[1 Retail Stores Should: STA F ONLY

DO NOT ENTER

o Consider if curb-side pick-up is feasible.
o Limit the number of customers:

o Consider offering at least two hours per week of shopping
time for vulnerable populations.

[1 Physical Distancing Visuals: Place tape on the floor in six feet in-
crements to demonstrate appropriate physical distancing.

[1 One or Two People per Household: Request that only ONE person
per household come to the store; there will be circumstances where a

parent must bring their child, but this should be gently discouraged on
social media and on communication materials wherever possible.

[1 All Businesses Should Limit the Number of Shoppers: Businesses
should limit the number of shoppers in their store at one time. It is
essential that the mechanism of limiting entry does NOT create add-

ed problems such as people lining up shoulder to shoulder outside
waiting for admission.

Methods of achieving this goal might include:

o Hand out a number, one per vehicle, and call numbers one at a
time. Numbers could be called out via loudspeaker or displayed on a
board.

o Direct cars to numbered parking spaces and admit one occupant
per vehicle in order, one at a time. Once the store reaches capacity,
allow the next vehicle’s occupant to enter only once another custom
er leaves.

o Consider having customers sign up for an arrival time. For exam-
ple, if 90 households could sign up for an entry time of 9 AM — 10 AM
and another 90 households could sign up for an entry time of 10 — 11
AM, this may help curb the flow of traffic into the parking lot. You

might consider having one section of the parking lot reserved for
those who reserved their arrival time online, and a smaller portion of
the parking lot for those who did not and who would have to wait
longer.




WASU YOUR HANDS

SAMPLE HAND WASHING POLICY

Hand washing is one of the best ways to reduce virus transmission. Employers should
create a policy regarding more aggressive hand washing for employees that includes spe-
cific times when hand washing is expected. A sample hand-washing policy is provided
below.

[BUSINESS NAME] is fully committed to safeguarding the health and safety of all staff
and customers. For this reason, effective immediately, all [BUSINESS] employees will be
required to wash hands with soap and warm water frequently. At a minimum, this must
include:

« At the beginning of each shift, before interacting with other staff or customers.

* When switching business tasks, such as checking and stocking shelves and
after touching business surfaces.

» Before and after short breaks and lunch breaks.
« After direct physical interaction with customers, staff or vendors.
* When hands are visibly soiled.

We suggest that you create a visual version of this type of information and display it in all
bathrooms, break rooms, food preparation areas, staff meeting rooms, by time clocks/
computers, and in other locations where staff frequent. A sample flyer, which you are wel-
come to use if helpful, is provided on the next page.

RECOMMENDATION FOR EMPLOYEES
CONSIDERED FOR RE-ASSIGNMENT

Specific members of our community are at higher risk for developing severe complications
of illness, including COVID-19. These include individuals over the age of 60, those with a
weakened immune system and other health conditions, on medications like chemotherapy
or steroids, those who are pregnant, and individuals who live with or care for people who
have weakened immune systems.

It is likely that some of your employees are among those who would be at higher risk for
developing severe disease. It would be appropriate to allow employees to self-disclose
this information, if they choose, and to re-allocate those staff members to occupational
assignments that do not require as much direct contact with others. For example, a check-
er who would usually be interacting with customers could be re-allocated to stocking
shelves.



When Employees Must
Wash Hands

Warm Water + Soap + 20 seconds

Employees must wash hands with warm water and soap for
20-30 seconds. Be sure to clean under the nails.

=

~N

e
®  When Arriving At Work

w Employees should wash hands as soon as they arrive at

I work, and before touching surfaces, or interacting with
staff and customers.

After Touching Others

Employees should try not to physically touch others when
possible, but when it is necessary, they should wash their
hands immediately.

O. Switching Tasks

. W Employees must wash hands when sweitching between
I: business tasks, such as between stocking and checking.

Before And After Breaks

Employees must wash hands before and after taking
breaks and after lunch breaks.




Employees should be on the lookout for customers or other staff members exhibiting
symptoms of COVID-19. As a reminder, symptoms include:

e Fever (100.4 F or e Cough e Difficulty Breathing
Higher)
e Feeling Feverish e Sore Throat e Loss of Taste or Smell
e Chills e Tightness in e Rarely: Abdominal Pain
e Muscle Aches ¢ Shortness of e Rarely: Nausea

Other Employees: If an employee has a concern that a colleague may be symptomatic,
there should be a no-fault policy in which the employee can raise a concern with man-
agement. Management should then approach that individual and, in a very respectful
and professional manner, inquire about whether that individual has symptoms. Anyone
who has symptoms, exposure history or significant travel history should be asked to go
home without penalty.

Customers: If a customer is identified as definitively having symptoms, the employee or
a manager should tactfully ask the customer to leave the premises for the protection of
employees and customers. If the customer refuses to comply and the situation esca-
lates, management should enact whatever their normal system is for handling such situ-
ations, to include notifying law enforcement.

Consideration for use of masks by employees:

CDC recommends wearing cloth face coverings in public settings where other social
distancing measures are difficult to maintain, especially in areas of significant communi-
ty transmission.

If you are able to procure or make cloth masks for your employees, you should provide
them to staff. Cloth masks should be washed in warm water with detergent daily and
whenever soiled.

Cloth face coverings may prevent people who don't know they have the virus from trans-
mitting it to others. Employees should be reminded that masks protect other people from
their germs but do not provide good protection for that employee against other people's
germs. Social distancing is the best line of defense and should be maintained between
both employees and customers.

These face coverings are not surgical masks or respirators and are not appropriate sub-
stitutes for them in workplaces where masks or respirators are recommended or re-
quired. Employees should continue to follow their routine policies and procedures for
PPE (if any) that they would ordinarily use for their job tasks.

When cleaning and disinfecting, employees should always wear gloves and gowns ap-
propriate for the chemicals being used. Additional personal protective equipment (PPE)
may be needed based on setting and product.

CDC does not recommend the use of PPE in workplaces where it is not routinely recom-
mended. Facilities can use the hierarchy of controls, such as administrative, and engi-
neering controls — these strategies are even more effective at preventing exposures
than wearing PPE.

Providing masks for customers has a variety of issues and resource concerns. Please
keep in mind that children and people with certain conditions may not be able to wear
masks safely and should not be universally required to do so.



HANDMADE
FACE-MASK

GUIDANCE

Covid-19 Face-Mask Information

Cleaning Tips for any household

WHY WEAR THEM?

PROPER USE

Make sure to wash your hands before
putting on and taking off a mask.
Putting_on: make sure the mask has a
snug fit over the bridge of your nose and
under your chin.

Taking_off: it is very important to avoid
touching the outside and only touch the
ear loops or ties.

KEEPING IT CLEAN

\ WHERE TO FIND THEM

Jackson County Interfaith
Volunteer Caregivers has
partnered with the
community.

They can be reached at
715-284-7058.

Jackson County Public Health:
715-284-4301
Interfaith Volunteer Caregivers:
715-281-7058

NN
JACKSON COUNTY
P

JC HEALTH

SURFACE LIFE OF
CORONAVIRUS

WHAT TO CLEAN

It is important to focus on areas that are commonly
touched or "high-touch”.
(] Areas |nclude:
= doorknobs
= light switches
= sinks
= handles
= bathrooms
= rooms where a sick person spent time

HOW TO CLEAN

SAFETY TIPS FOR CLEANING

When cleaning your home:

wear disposable gloves

dispose of gloves after each use

do not use gloves for other purposes
change gloves if they tear

clean hands immediately after gloves
are removed and thrown away

JACKSON COUNTY
[ _FaLic HEALTH ]

April 9,2020

11



Soft Surfaces

For soft surfaces such as carpeted floor, rugs, and drapes
» « [« «] * Cleanthe surface using soap and water or with cleaners appropriate for use
s

on these surfaces.

e Launder items (if possible) according to the manufacturer's instructions.Use
the warmest appropriate water setting and dry items completely.
OR

» Disinfect with an EPA-registered household disinfectant. These disinfectants
meet EPA's criteria for use against COVID-19.

Electronics

For electronics, such as tablets, touch screens, keyboards, remote controls, and
ATM machines
g » Consider putting a wipeable cover on electronics.
* Follow manufacturer's instruction for cleaning and disinfecting.
o If no guidance, use alcohol-based wipes or sprays containing at least 70%
alcohol. Dry surface thoroughly.

Laundry

For clothing, towels, linens and other items
e Launder items according to the manufacturer’s instructions. Use the warmest
appropriate water setting and dry items completely.

¢ Wear disposable gloves when handling dirty laundry from a person who is sick.

e Dirty laundry from a person who is sick can be washed with other people’s
items.

¢ Do not shake dirty laundry.
¢ Clean and disinfect clothes hampers according to guidance above for surfaces.
Remove gloves, and wash hands right away.

Cleaning and disinfecting outdoor areas

e Qutdoor areas, like playgrounds in schools and parks generally require normal
routine cleaning, but do not require disinfection.

.'C)‘, o Do not spray disinfectant on outdoor playgrounds- it is not an efficient use of
v supplies and is not proven to reduce risk of COVID-19 to the public.
—F— o High touch surfaces made of plastic or metal, such as grab bars and railings

should be cleaned routinely.
o (Cleaning and disinfection of wooden surfaces (play structures, benches,
tables) or groundcovers (mulch, sand) is not recommended.
* Sidewalks and roads should nol be disinfected.
o Spread of COVID-19 from these surfaces is very low and disinfection is not
effective.
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When cleaning

» Regular cleaning staff can clean and disinfect community spaces.

o Ensure they are trained on appropriate use of cleaning and disinfection
chemicals.

e Wear disposable gloves and gowns for all tasks in the cleaning process, including
handling trash.

o Additional personal protective equipment (PPE) might be required based on the
cleaning/disinfectant products being used and whether there is a risk of splash.

o Gloves and gowns should be removed carefully to avoid contamination of the
wearer and the surrounding area.

* Wash your hands often with soap and water for 20 seconds.

o Always wash immediately after removing gloves and after contact with a person
who is sick.

o Hand sanitizer: If soap and water are not available and hands are not visibly
dirty, an alcohol-based hand sanitizer that contains at least 60% alcohol may be
used. However, if hands are visibly dirty, always wash hands with soap and
water.

* Additional key times to wash hands include:

o After blowing one's nose, coughing, or sneezing.

o After using the restroom.

o Before eating or preparing food.

o After contact with animals or pets.

o Before and after providing routine care for another person who needs
assistance (e.g., a child).

13



Additional considerations for employers

» View OSHA's Guidance on Preparing Workplaces for COVID-19
https://www.osha.gov/Publications/OSHA3990.pdf

» Educate workers performing cleaning, laundry, and trash pick-up to recognize
the symptoms of COVID-19.

e Provide instructions on what to do if they develop symptoms within 14 days
after their last possible exposure to the virus.

* Develop policies for worker protection and provide training to all cleaning staff
on site prior to providing cleaning tasks.

o Training should include when to use PPE, what PPE is necessary, how to
properly don (put on), use, and doff (take off) PPE, and how to properly
dispose of PPE.

e Ensure workers are trained on the hazards of the cleaning chemicals used in
the workplace in accordance with OSHA's Hazard Communication standard (29
CFR 1910.1200external icon).

» Comply with OSHA's standards on Bloodborne Pathogens (29 CFR 1910.1030),
including proper disposal of regulated waste, and PPE (29 CFR 1910.132).

OSHA

Occupational Safety
and Health Administration
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Quarantine and Isolation Algorithm

i i Have you had close
Are you a Do you have Do you live with :
healt?care (o) sym);;toms* of (Mo someone who has @ contact with someone
worker? g | CovID-192 - had symptoms* of . ™ who has symptoms* of
' ' COVID-19? COVID-197
I [ |
Yes | Yes) Yes

' v Y €

Contact your healthcare provider to N Has this @
Talk to determine if you can be tested. ﬁ::&;gg person been |
employee At this time, not everyone with tested for
health at your ) ; COVID-19?
workplace symptoms will be tested. All sick ¥ Tested
individuals should self isolate. Treat as N' 3 negative In the past 14 days
positive until testSdTm have you traveled
Self Isolation test results tested outside of your normal
: come back it home and work area?
Stay at home and separate yourself from others in the household i

until: T
It has been 7 days since symptoms began AND l

Have you had complete separation
from this individual in your home?
Complete separation means no
contact, no time together in the same
room, and no sharing of the same
space, such as using the same
bathroom.

you have had significant improvement in respiratory symptoms
WITHOUT medication for 72 hours AND

© ©

you have been fever free WITHOUT medication for 72 hours

(o) |
®

Yes

A \

Quarantine Protocol 3| |Self Observation Protocol
You should be in quarantine You may continue normal social-distancing and

A

Quarantine Protocol 1
If you are NOT able to completely

Y

Quarantine Protocol 2
If you are able to completely separate

separate from the individual with from the individual with symtoms or was for 14 days begining the day |  approved Safer at Home or Badger Bounce
symptoms or was diagnosed with diagnosed with COVID-19, you can be after your return to Pierce Back activities. You should monitor yourself for
COVID-19, you can be released released from quarantine 14 days County. symptoms. If you develop symptoms

from quarantine 14 days after the after your last contact with the sick immediately begin self isolation and contact
sick person is well. person. your healthcare provider.

Quarantine means stay at home and do not go out into the community! Other people should drop off items you need. Monitor yourself twice
daily for symptoms. If you develop symptoms immediately begin self isolation and contact your healthcare provider.

* We are learning more about COVID-19 symptoms everyday. Please see /v\
https://www.cdc.govicoronavirus/2019-ncov/symptoms-testing/symptoms.htmi for the latest list of common symptoms. JACKSON COUNTY

PUBLIC HEALTH

PLEASE NOTE: If you suspect that a staff member should be in isolation or quarantine, please call Jackson Coun-
ty Public Health Department at 715-284-4301 and ask to speak with a Public Health Nurse.
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Coronavirus (COVID-19) Employee Screening Tool

Employer Version

Instructions: Use this form to screen all entering employees. Jackson County Public Health recom-

mends that employees in congregate spaces be screened daily.

Statement to Employee

Coronavirus disease 2019 (COVID-19) is a respiratory disease that can result in hospitalization or

death, even for young people with no underlying medical conditions. You can help prevent the spread

of COVID-19 by staying at least 6 feet away from others, avoiding touching your face, coughing and

sneezing into a tissue or an elbow rather than your hands, and washing your hands with soap and

warm water for at least 20 seconds. Hand sanitizer can be used if soap and water are not available.

EMPLOYEE NAME: ( , )

DATE: ( / / )

SYMPTOMS:

In the past 24 hours, have you experienced:

If employee has experienced any of the symptoms listed,
they should not go to work.

Guidance for Employer:

e Send employee home to quarantine for no less than
7 days. They may return to work if symptom free for
72 hours.

e Employee should call their health care provider for

o Fever (100.40F or higher)

o Shortness of breath

o Cough

o Chills

o Repeated shaking with chills

o Muscle pain

: o Headache
guidance
o Sore throat
o New loss of taste or smell
POTENTIAL CONTACT: If employee answers “yes” to either of these questions, they

should go home and self-quarantine for 14 days.

Have you had close contact with a confirmed COVID-19 | o Yes
patient while that person was ill?

o No
In the last 14 days, have you traveled via airplane inter- |5 Yes
nationally or domestically?

o No
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Coronavirus (COVID-19) Employee Screening Tool
Employee Version

Instructions: Use this form to screen all entering employees. The Monroe County Health Department
recommends that employees in congregate spaces be screened daily.

Statement to Employee

Coronavirus disease 2019 (COVID-19) is a respiratory disease that can result in hospitalization or
death, even for young people with no underlying medical conditions. You can help prevent the spread
of COVID-19 by staying at least 6 feet away from others, avoiding touching your face, coughing and
sneezing into a tissue or an elbow rather than your hands, and washing your hands with soap and
warm water for at least 20 seconds. Hand sanitizer can be used if soap and water are not available.

EMPLOYEE NAME: ( , ) DATE: ( / / )

SYMPTOMS:

o Fever (100.40F or higher)
o Shortness of breath

o Cough

o Chills

In the past 24 hours, have you experienced: 5 Repeated shaking with chills
o Muscle pain

o Headache

o Sore throat

o New loss of taste or smell

POTENTIAL CONTACT:

Have you had close contact with a confirmed COVID-19 | o Yes

patient while that person was ill?
o No

In the last 14 days, have you traveled via airplane inter- |5 Yes

nationally or domestically?
o No

17
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Recommendations:
e Stay home when not feeling well

e Masking: Wearing a mask protects others from you. Each congregation will need to
decide if masking will be a request or a requirement.

a) Consider: if masking a requirement will the church provide the masks?

e Offering: Avoid passing an offering plate. Consider leaving it out for people to place
offerings in.

e  Communion: Avoid use of common cup, placing elements on a persons’ tongue., or
having parishioners stand in line or kneel next to one another.

e Social distancing — continue to maintain a distance of 6-feet apart

Options include sitting every other pew. Family units living together would be able to sit
in one pew together. Non-family parishioners should be separated by 6 feet. Consider if
there would there would be a “limit” on the number of members allowed in the church for
a service. (capacity limit).

e Singing: There is no guidance from CDC regarding singing. Singing could allow for
respiratory droplets to fly farther. Masking may be helpful but not a complete solu-
tion to prevent flying droplets. Consider use of solo instruments or recorded music.

e Shaking Hands — not recommended

Practice good health and hand hygiene- wash hand with soap and water or use hand
sanitizer upon entering and leaving the worship faciality.

Clean and disinfect the church /other rooms thoroughly after each use.

As the COVID 19 disease situation changes in our community the Jackson County Pub-
lic Health department we will be in contact with our churches and faith-based organiza-
tions to provide current and timely guidance. Please contact the health department with
questions or if more information is needed.

Additional guidance may be found at:

Please review the Department of Agriculture, Trade and Consumer Protection
to ensure a safe workplace for you employees and a safe environment for your
customers.

The Following links provide best practices from DATCP for specific business-
es:

1)
2)
3)
4)



19

SECTOR-SPECIFIC GUIDANCE (WEDC)

Please review the Wisconsin Economic Development Commission Guidelines to ensure a safe workplace
for you employees and a safe environment for your customers.

The Following links provide best practices for re-openings for specific businesses.:

1) General Guidelines - https://wedc.org/wp-content/uploads/2020/05/WEDC_COQOVID-19-GENERAL-
Guidelines.pdf

2) Agriculture - https://wedc.org/wp-content/uploads/2020/05/WEDC_CQOVID-19-Agriculture-
Guidelines.pdf

3) Construction - https://wedc.org/wp-content/uploads/2020/05/WEDC_COVID-19-Construction-
Guidelines.pdf

4) Entertainment/Amusement - Also includes Public Pools — https://wedc.org/wp-content/
uploads/2020/05/WEDC_COVID-19-Entertainment-and-Amusement-Service-Guidelines.pdf

5) Gyms and Fitness Centers - https://wedc.org/wp-content/uploads/2020/05/WEDC_COQOVID-19-Gyms-
and-Fitness-Facilities.pdf

6) Hair and Nail Salons - https://wedc.org/wp-content/uploads/2020/05/WEDC_COVID-19-Hair-Salons-
Guidelines.pdf

7) Hospitality/Lodging - https://wedc.org/wp-content/uploads/2020/05/WEDC_COVID-19-Lodging.pdf

8) Manufacturing - https://wedc.org/wp-content/uploads/2020/05/WEDC_COVID-19-Manufacturing-
Guidelines.pdf

9) OQutdoor Gatherings - https://wedc.org/wp-content/uploads/2020/05/WEDC_COQOVID-19-Outdoor-
Gatherings-Guidelines.pdf

10) Outdoor Recreation - https://wedc.org/wp-content/uploads/2020/05/WEDC_COVID-19-Outdoor-
Recreation-Guidelines.pdf

11) Professional Services - https://wedc.org/wp-content/uploads/2020/05/WEDC_COVID-19-Professional-
Guidelines.pdf

12) Public Facilities - https://wedc.org/wp-content/uploads/2020/05/WEDC_COVID-19-Public-Facilities-
Guidelines.pdf

13) Restaurants - https://wedc.org/wp-content/uploads/2020/05/WEDC_COVID-19-Restaurants-and-Food
-Service-Guidelines.pdf

14) Retail - https://wedc.org/wp-content/uploads/2020/05/WEDC_COVID-19-Retail-Services-
Guidelines.pdf

15) Transportation - https://wedc.org/wp-content/uploads/2020/05/WEDC_COVID-19-Transportation-
Guidelines.pdf

16) Warehouse/Wholesale frade - https://wedc.org/wp-content/uploads/2020/05/WEDC_COVID-19-
Warehouse-and-Wholesale-Trades-Guidelines.pdf

&
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PLANNNG FOR CAMPING DURING
'SAFER AT HOME!

Grocery Shop At Home Remember To

e Purchase all necessities from ¢ Maintain social distancing
your hometown grocery store of 6 feet at all times
before arriving at your Treat all areas as if they
campsite. are infected
Shopping before you arrive Limit your campsite to only
will slow the spread of the the members of your
Coronavirus by limiting household or living unit
exposure to others and Clean commonly touched
limiting others exposure to surfaces often
you. Practice good personal

‘ hygiene
Reminders:

Under "Safer At Home" gatherings are restricted E@ SUre Jro brm@:
to less than 10 people

Seasonal site maintenance is allowed but
overnight stays are not until May 15 2020
Public playgrounds and beaches are currently
closed

Team or contact sports are not allowed as they .

do not allow for social distancing requirements to
be met <« NN

Use of personal RV restrooms is encouraged — - -

LA

* Hand soap and/or sanitizer
¢ House hold cleaning
supplies

LA
v
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Trail Safety During
"Safer At Home"

i ?‘\

JACKSON COUNTY

PUBLIC HEALTH
althy People, Strong Community

Hea

**Garbage cans are located
at all ATV trail
parking lots. **




Fast Facts

Practice Social Distancing

Keep gatherings to a single household (people who live in your home)
Stay home if you can

If you must go out stay 6 feet away from others

o Call ahead to see if the business is open

®

Prevention

* Wash your hands often with soap and water (if you do not have soap and water o
use hand sanitizer with at least 60% alcohol)

e Avoid touching your face

e Cough into your sleeve

e Stay home when you are sick

ob

Call Your Doctor

o [f you think you have been exposed to COVID-19 and develop the symptoms below, you should isolate

yourself and call your local healthcare provider.
e Fever(100.4 or higher)  » Fatigue/Muscle Aches ~ ® Headaches ﬂ)+'
¢ Coughing e Sore Throat ¢ Diarrhea %
e Shortness of breath e Loss of Taste or Smell ¢ Nausea/Vomiting

Staying in the loop

e Call 211 or the Jackson County Public Health Department (715-284-4301)

e Monitor the DHS and CDC websites, and Jackson County Public Health Web Page
* dhs.wisconsin.gov
e cdc.gov
* cojackson.wi.us

e Follow the Jackson County Public Health Facebook page

May 2020

Ben Rodenberg
Environmental Health Sanitarian
Phone: 715-284-4301 ext. 408
E-mail: ben.rodenberg@co.jackson.wi.us

Jackson County Public Health
421 County Road R
Black River Falls, WI 54615
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