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PLEASE NOTE:
This guideline is provided as a public service and is not intended to be legal advice. If you have any questions 



about the form or the procedure, please contact an attorney as Probate staff members cannot give legal advice.

State form to Print: PR-1831.pdf-Transfer by Affidavit ($50,000 and under), Fill-in online: PR-1831.DOC

BE SURE TO ANSWER ALL THE QUESTIONS and COMPLETE THE STEPS BELOW

1. If the deceased had an original Will, please file it with the Register in Probate at your earliest opportunity.

2. At the top of the Transfer by Affidavit form, type or print the name of the county in which the deceased lived.

3. Under the words, “In the Matter of the Estate of”. Print or type the name of the deceased person and enter his or

her Social Security number.

4. Print or type the appropriate information requested in Questions 1, 2 and 3. The word “property” as used on this form means any asset, (cash, real estate, etc.) that was solely owned by the deceased.
5. Mark the appropriate box in Question 4 and 5 concerning benefits or medical services received by the deceased,

but be sure you answer the questions completely.

6. In No. 6, type or print the name of the bank, address, account number and any other information concerning the

asset you are trying to transfer and indicate the date of death value or amount in the account in the “value”

column. (If you are using this form to transfer real estate, please list the legal description and tax parcel number.

Also indicate to whom the real estate should be transferred.)  Please also note at the bottom of page 2, that if you

use this form to transfer real estate, it must be recorded with the Register of Deeds.

7. Do not sign this document until you are in front of a Notary Public.

8. If you answered all the Questions in 4 and 5 “did not” receive any aid, then you can take this original form along

with a certified copy of the death certificate to the bank or other institution listed on page two and they should be 

able to transfer the funds for you. You might want to make a copy of this form for your own records.

         If the decedent DID receive some sort of assistance, please continue:

9. If you answered any part of Question 4 and 5 indicating the deceased “did” receive some sort of assistance, then
you must continue with these directions.

10. Make 2 copies of the original form you have completed, and

a) Send one copy by certified mail, return receipt request to:

Department of Health and Family Services

Estate Recovery Program

P.O. Box 309

Madison, WI 53701-0309

b) Keep one copy for your own records.

c) Keep the original of the Transfer by Affidavit form for later use.

11. When you receive the green certified mail return receipt requested card back from the Department of Health and

Human Services, note on the back of the card the date the Department received this information from you. Ten

(10) days after that date you may take the original Transfer by Affidavit form that you have been keeping, a

death certificate and the green certified mail cards to the bank to transfer the funds.

        Estate Recovery/Medicaid Information Website: Estate Recovery Information
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